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THE UNIVERSITY OF DAYTON 
DEPARTMENT OF UNIVERSITY RELATIONS 
DAYTON, OHIO 45409 AREA CODE 513 229-2646 
JOE McLAUGHLIN 
DIRECTOR, INFORMATION SERV I CES 
NOTE: MARK F. POMERLEAU, DIRECTOR, INFORMATION SERVICES, 229-2911 
DAYTON, Ohio, April 22, 1974 --- It was announced by Mrs. Mary Civille, 
Chairman, Executive Secretarial Department, that the University of Dayton 
will serve as an examination center for the 1974 annual Certified Professional 
Secretary Examination to be administered Friday and Saturday, May 3 and 4. 
The University of Dayton will be one of over 150 centers for the 
two-day, six-part examination, which approximately 3,500 secretaries will 
take throughout the United States, Canada, and Puerto Rico. 
To date, 6,801 have earned the right to use the CPS designation by 
passing the six parts of the examination; Environmental Relationships in 
Business, Business and Public Policy, Economics of Management, Financial 
Analysis and the Mathematics of Business, Communications and Decision 
making, Office Procedures. 
The examination is open to all secretaries who meet specif ic 
educational requirements in combination with specified years of verified 
secretarial experience. Applications for the 1975 examination are now 
being accepted by the Institute for Certifying Secretaries, 2440 Pershing 
Road , Suite G-10, Kansas City, Missouri, 64108. 
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